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1. OBLIASI XAPAKTEPUCTHUKA PABOYEN ITIPOT'PAMMBI YYEBHOM
TACIATITAHBI
OI1.03 TH®OPMAIIMOHHBIE TEXHOJIOTUHA
B IIPO®ECCUOHAJBLHON JEATEJIbHOCTH

1.1. MecTo AuCHMILVIMHBI B CTPYKTYpPe OCHOBHOM 00pa30BaTe/IbHOM IPOrPaMMBbI:

VYuebnas pucuumiuHa «MHpOpMaNMOHHBIE TEXHOJOTHH B  NPOQPECCHOHATHHON
JEeSITeILHOCTH» SBIISICTCS 0053aTENIbHOW YacThio 00HIenpo(ecCHOHAIBHOTO KA TPUMEPHON
OCHOBHOH 00Opa3zoBarenpbHONM TporpamMmbel B cooTBeTcTBUU ¢ DPI'OC mo crnenuambHOCTH
39.02.01 CoumanbHas pabora.

Ocoboe 3HaueHHnEe TUCIUIIIMHA UMeeT Tpu popmupoBanuu U pazsutur OK 03, OK 05.

1.2. Heab 1 niIaHMpyeMble pe3yJabTaThl OCBOCHUS JUCHUIIIMHBI:
B pamkax mporpamMmbl y4eOHOH IUCIUIUIMHBI OOYYArOIIMMHUCS OCBAMUBAIOTCS yYMEHUS

Y 3HAHUS
Kon
YMmennn 3HaHug
IIK, OK
OK 03, pacno3HaBaTh 3azaqy W/WJM | aKTyaJdbHBIH TPO(EeCCHOHANBHBIN U
OK 05 npobiieMy B MpPOPEeCcCHOHATHLHOM | COIMAbHBIN KOHTEKCT;
IIK 1.-7.

/U COIMaJIbHOM KOHTCKCTC,

aHAM3UpPOBaTh  3aJady  W/WIH

npobieMy W BBIIEHATH €€

COCTaBHBIC HaCTH,

OCHOBHBIC HCTOYHHMKH I/IH(I)OpMaI_II/II/I n

pecypcsl
mpobieM B

oJige pCHICHUA 3a4ad U
npodeccnoHaTbHOM
I/I/I/IJII/I COIIMaJIbHOM KOHTECKCTE,

OTIpeNeNsTh dTambl ~ pELIeHHs | HOMEHKIATypa  HMH()OPMAIMOHHBIX
3a/1a4H; HCTOYHHKOB, MPUMEHSEMBIX B
BBIBIATE M 3((PeKkTUBHO HCKaTh | NPOecCHOHATBHON AeATENTbHOCTH;
uHpOpMaLKI0, HEOOXOAUMYIO Ui | IPUEMBI CTPYKTYpUPOBAHUS
pelLeHNs 3aJaud /WU Ipo0JieMbl; | HH(pOpMAILNH;

OnpeaAcisITb 3aJadyn JUJId IIOUCKa

paBujia O(I)OpMJ'IeHI/IH PE3yJIbTAaTOB

uH(pOopMaLnu; novcka MH(popMaIuy;

OIpeneNnsTh HEOOXOMMbIE | COBPEMEHHBIE CPEICTBA U YCTPONUCTBA
UCTOYHUKU UH(POpMaIUY; uH(poOpMaTU3alUK;  TOPSAOK X
IUTAHUPOBATH MPOLIECC TIOUCKA, IIPUMEHEHHUS U IpOrpaMMHOE

CTPYKTYPUPOBAaTh
UH(POPMALIUIO;

BBIJICJIATE Haubojiee 3HAUYMMOE B
nepeyHe HHGOpMAIMM; OLEHUBATh

oJIyq9acMyro

oOecrieyeHne B MpodecCHOHATbHON
JIESTEIBHOCTH;

COBpEMEHHAs HayyHas U
npodeccuoHagbHast TEPMUHOJIOTHS;

MPAKTUYECKYIO 3HAYUMOCTh | OCOOEHHOCTH COLMAJIBHOTO u
pe3yNbTaTOB TOUCKA; OQOPMIIATH | KYJIbTYPHOTO KOHTEKCTA;

pe3ysbTaThl IOUCKA; npaBmia 0pOpMIICHHS TOKYMEHTOB U
IIPUMEHSATH CPEICTBA | IOCTPOEHHUS YCTHBIX COOOIIEHU;
UH(POPMALIMOHHBIX TEXHOJIOTUH Ui | IpaBUiIa HKOJIOTHUYECKOMN
peleHus npodeccHOHANBHBIX | 0€301MacCHOCTH pu BEJICHUU
3a/1ay; npodeCcCHOHATBLHOMN 1eATeNbHOCTH;

MNPUMCHATH COBPCMCHHYIO HAYUYHYIO

OCHOBHBIE PECYPCHI,




npo¢eCCHOHATBHYIO
TCPMHHOJIOTUIO;
B3aHMOI[eﬁCTBOBaTb C KOJuI€raMu,
PYKOBOACTBOM, KJIMCHTAMHU B XOHIC
po(heCCHOHATBHOMN eI TeIbHOCTH;
IPaMOTHO W3JIaraTb CBOU MBICIH U
ohopMIIATh JTOKYMEHTBI
npo(eCCHOHANBHON TEMaTHKEe Ha
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TOCyAapCTBCHHOM fA3BIKC,
IMPOSABJIATH TOJICPAHTHOCTDH B

paboueM KOJUICKTHUBE;

OIIMChIBATb 3HAYNUMOCTb CBOCH
CIICOHUaJIbHOCTH,
IMPUMCHATDb CTaHAapPThI

AHTUKOPPYIMIHUOHHOTO MTOBE/ICHUS;
coONroaaTh HOPMBI 3KOJOTHYECKOU
0€e30I1aCHOCTH;

00OCHOBBIBaTh M OOBSICHUTH CBOHU
JEUCTBHUS (Texyuiue u
IUTAHUPYEMBIE);

BJIAJICHHE aKTyaJIbHBIMH METOIAMHU
paboTel B MpodeCCHOHATBHON |
CMEXHBIX chepax;
CIIOCOOHOCTh peann3oBath
COCTaBJICHHBIN TUIAH;

CIIOCOOHOCTh OLIEHUBATh PE3YNbTAT
7 TIOCEJICTBHS CBOUX JICHCTBHH,
O0(pOPMIISITH IJIAHBI U TIPOTPAMMBI
MPOPUITAKTUYECKON pabOTHI,
pe3yibTaThl 00CIe0BaHus,
MOHHMTOpPHHTA YCIOBUN
KUZHEJEATEIbHOCTH TPKIAHUHA
M0 MECTY KUTEIIbCTBA;

BEJICHHE JOKYMEHTAIUH,
HEOOXOIUMOM ISl TPEIOCTaBICHUS
COLIMAJIBHBIX YCIYT U COLIMAILHOTO
COIPOBOKIECHMSI, B COOTBETCTBUU C
TpeOOBaHUSMU K OTUYETHOCTH B
OyMa)XHOM U DJIEKTPOHHOM BUJIE;
UCIIOJIb30BaTh OCHOBHBIE METOJIBI,
CrocoObl W CpeACTBa IMOJNyYECHHUS,
XpaHeHus, nepepaboTKu
uH(pOpMallMK, HaBBIKU pPabOTBHl C
KOMIIBIOTEPOM

KaKk  CpeJICTBOM

ynpasieHus: WHopmanuen, B TOM

3a7eliICTBOBAHHBIC B
npodecCHOHALHOM e TEIIBHOCTH;
myT o0ecreueHUs

pecypcocOepexeHus;

YCIIOBHS npodeccuoHaIbHOM
JEATEIbHOCTA W 30HBl  pHUCKA
buznyeckoro 310POBbS JUTSL
CIIEHUATIBHOCTH;

CpeacTBa npopUIaKTUKA
IIEpEHAIPSHKEHNUS;

JIEKCUYECKUI MHHUMYM,
OTHOCSILIUNCS K OITHCAHUIO
IIPEAMETOB,

CpENCTB u IIPOLIECCOB

HpO(i)eCCHOHaHLHOIZ ACATCIBbHOCTH,
0COOEHHOCTH IIPOU3HOIICHH,

npaBuja YTCHHUS TEKCTOB
poQeCCHOHAIBHON
HaIpPaBJICHHOCTH;

perjiaMeHT MEKBEJOMCTBESHHOTO
B3aNMOJICHCTBHA,
HOMEHKJIaTypa UH(}pOpPMAITMOHHBIX
HCTOYHHKOB, MPUMEHSAEMBIX B

poeCCHOHAIBHON NEATEIHbHOCTH;

perylaMeHThI BE/ICHHS
JOKYMCHTAllUU- ImpaBujia
COCTaBJICHUS JIOTOBOPOB Ha
COLIMATIbHOE o0cityK1BaHUE,

IIPOrpaMM COIIPOBOXKACHUSI;
TpeOOoBaHUS K KOH(HIECHIMAIBLHOCTH
JUYHOW HMH(OpMaIUK, XPaHEHUIO U
OIIEpUPOBAHUIO NIEPCOHAILHBIMU
JAHHBIMM TpaXJaH, OOpPaTUBIIUXCS
3a TOJY4YEHHEM COLMAJIbHBIX YCIYT,

MEp COLMAIbHOM NONJEPKKH H
roCyJ1apCTBEHHOMN COIMAIIbHOU
oMo

kjIaccupukanus  MHGOPMAIMOHHBIX
TEXHOJIOTH, HCIOJIb3YEMBIX B
JIESATEIBHOCTH crenuaanucTa

COLIMANIbHOM cepsl;
AlIMapaTHO-TEXHUYCCKOC U IPOTpaMMHOC

obecrieueHne MH(POPMAITMOHHBIX
TEXHOJIOTHM;
METOJbI M TpHEMbl O0OecreveHus

MH(POPMALIMOHHOM 0€30MacHOCTH;




qucIie B nH(OPMAaIMOHHO-

TEJIEKOMMYHUKAILUOHHOU ceTu
WUHTEPHET;

IIPUMEHSATH CpeacTBa
UH(POPMALMOHHBIX TEXHOJIOTUH JUIs
peleHus po¢ecCHOHAIBHBIX
3ajady;

paboTath B (aitioBoi cucTeme;
cO3/1aBaTh u HCIIOJIB30BAaTh
MYJIBTUMENA TEXHOJIOTUHY;
MPUMEHSTh TEXHOJOTHIO 00paboTKu
YHCIIOBOW MH(OPMAIIMH C TIOMOIIBIO
3JICKTPOHHBIX TAOJIHII,

co3maBath W paborath ¢ 0azamu
JIAHHBIX

HCII0JIb30BaTh AJIEKTPOHHBIC
KOMMYHHUKAIIMM B  MPAKTHYECKOM
JIEATEIbHOCTH  CIIEIHAJIMCTA 110

COIIMAILHOM padore.

TEXHOJIOTUSI TOATOTOBKH TEKCTOBBIX
JIOKYMEHTOB, MIPUMEHSIEMBIX B
npoecCHOHAILHON ~ JEeSITENbHOCTH
CHENHAINCTA 110 COLMATIBLHON paboTe;
NpaBuiia CO3JIAHMSI U HCIOJIb30BAHUS
MYJIbTHMEIHA TEXHOJIOTUH;
TEXHOJIOTHSI O0OpaOOTKM  YHCIIOBOMH
uHpOpMaIUU c TTOMOIIIBIO
AJIEKTPOHHBIX TAOJIHIL;

OCHOBBI aBTOMAaTH3alUUd 00PabOTKU
uHpopMauu B CUCTEMAX
ynpasieHus 0a3aMu TaHHBIX;

OCHOBBI UCTIOJIb30BaHUS
DJIEKTPOHHBIX ~ KOMMYHHUKAallMd B
MPAaKTUYECKON JeSTEIIBHOCTH
CHEIHAIKCTA 110 COI[MAIbHON padoTe.

2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCHUILINHBI

2.1. O0beM y4eOHOM TMCUUILIMHBI U BU/IbI Y4eOHOH padoThl

Bua yuyeOHoii padoThbl

O0BeM B yacax

O0beM 00pa3oBaTeIbHOM IPOrpaMMbl Y4eOHOM TUCHUIIJIMHBI 40
B T.4. B ()OpMe NPaKTHYeCKOI MOATOTOBKH 24
BT. U..

TEOpETHIECKOe 00yUCHHE 14
MPaKTHYECKUE 3aHATH 24
IIpomexyTouHas aTTecTanus 2




2.2. TemaTnyeckuii IVIaH U CO/iep:KaHNe Y4eOHON AU CHMIIINHBI

HaunmenoBaHmue pa3aeioB
H TeM

Conep:xanue yueOHOro MaTepuasia v (pOpMbl OPraHU3ANMHU AeATeIbHOCTH
00yJamuxcs

OobeMm, akan. 1/
B TOM 4HCJIE B
dopme
NMPaKTHYeCKOH
MOJArOTOBKH,
aKaa. 4

Koanbl koMneTeHIUi,
¢dopmupoBanuio
KOTOPBIX
CIOCOOCTBYET 3JIeMEHT
NMPorpamMmMbl

2

3

4

Pasznea 1. KomnoHeHTHI HHPOPMAIIMOHHBIX TEXHOJIOTHI

10/4

Tema 1.1.

Knaccudukarus
WH(GOPMAITMOHHBIX
TEXHOJIOTHH, HCTIOJIb3yEMBIX
B JICATEINILHOCTH CIEIAAINCTA
couuansHOH cepbl

Coaep:xaHue y4eOHOro MaTepuaJia

21-

OK 03,

1. TlonsaTue nHbopmanmoHHbIX TexHooruil. Cpencrea, coctaB UT. Bunbt UT.

2. OcHoBuble stanbl passutuss UT. Knaccudukanums m xapakrepuctuka UT mo
00J1IaCTH TNMPUMEHEHHs] W IO CTENEeHHM HCIOJIb30BaHUS B HUX KOMIIBIOTEPOB.
KoMmmbrorepHsle 1 OECKOMIIBIOTEPHBIE  TEXHOJIOTMH, HCIIOJIb3yEMbIE B
JesITeIbHOCTH CHEeMAINCTa COLMATIBHOM Cephl.

3.PernameHThl BeJeHMS JOKYMEHTAllMW, IpaBWJIa COCTAaBJIEHUS JOTOBOPOB Ha
COLIMAJIbHOE 00CITyKMBAaHUE, IPOrPaMM COIPOBOXKICHUSI.

4.OCHOBBI perjaMeHTa MEXBEJIOMCTBEHHOTO B3aUMOJICHCTBUS CIELMATIUCTA I10
COIMAILHOM padoTe.

5.CranapThl aHTUKOPPYHIIMOHHOTO MOBEEHUS CIIELUAINCTa [0 COLMAIbHOM paboTe
Y TIOCJIEICTBUS €r0 HapyIICHHUs

OK 05
K 1.-7.

Tema 1.2.

ATnapaTHO-TEXHUYECKOE U
nporpaMMHoe obecreueHne
MH(QOPMALMOHHBIX
TEXHOJIOTHI

ConepxaHue y4eGHOro MaTepuaJjia

4/2

1. O6umwmii cocTaB U CTPYKTypa MEPCOHATBHBIX KOMIIBIOTEPOB U BBIUMCIUTEIBHBIX
cucteM. Mertonbl M cpeictBa cOopa, 00pabOTKM, XpaHEHUs, NepeJadyd U
HakomieHus uHpopmauuu. OCHOBHBIE HalpaBlIeHUs pecypcocOepexeHus B
paMKax MpoQecCHOHATBHON JESTEeNbHOCTH CHENUAINCTAa 110 COIMAIBHON
paoore.

[IporpammubIe cpencTBa, obecneunBaromue padoty UKT. Bunabl onepanmoHHbIX
cucreM. OcHOBHble (YHKIMM, CHOCOOBI 3arpy3KH, OCHOBHBIE OOBEKTHI
ONEPAMOHHON CHUCTEMBI.

Buasl nporpamm, npegHa3Hau€HHBIX Uil apXuBaluu. OCHOBHBIE aJTOPUTMBI
paboTHl B IporpamMmax-apxuBaropax. Bussl ¢ainoBsix MeHemkepoB. OCHOBHBIE
omepaly, BHIONHSEMBbIe B  (QaillioBeIx MeHemxkepax. Kiaccudpukanus
QHTUBHUPYCHBIX MporpaMM. OCHOBHBIE aITOPUTMBI PaOOTHI C AaHTUBUPYCHBIMHU
MIPOrpaMMaMHU.

B ToM unciie npakTHYeCKUX 3aHATHI 1 JJAa00PaTOPHBIX padoT

OK 03,
OK 05
K 1.-7.




[Tpaktrueckoe 3anstue 1. Pabota B (aiinoBoii cucteme. 2
Tema 1.3. Coaeprxanue yueOHOIro MaTepuaJa 4/2 OK 03,
Merozs! u npuemst 1. OcHOBHBIE METO/IBI U TPUEMBI 00ecrieueH s HH(OpMaIMOHHON 0€30IaCHOCTH. OK 05
obecneuenus . 2. 3ammTa OT KOMIBIOTEPHBIX BUPYCOB. MK 1.-7.
HH(OPMALHOHHOH 3. Opranuzanus 6€30IaCHOCTH PaboThl ¢ KOMIILIOTEPHOIN TEXHUKOIA.
6e3omacHoCTH >
4. HopMbl 5K0JI0TrMUECKON O€3011aCHOCTH.
5. TpeboBanuss K KOHOHUAECHIMATBHOCTH JIMYHOM HHMOPMAILUKN, XPAaHCHHIO H 2
ONEPUPOBAHUIO IEPCOHAJIBHBIMM JAHHBIMU TIpaXkJaH, OOpaTUBIIMXCA 3a
MOJyYeHHEM  COLMAIbHBIX  YCIYI, MEp COLUMAIbHOW  TOMJNEPKKH U
rOCYJapCTBEHHOM COLMaIbHON TOMOIIH.
6. CpencrBa npodunakTHKK nepeHanpsokeHus npu padore Ha [1K.
B TOM 4ynciie NPAKTHYECKUX 3aHATHI M JIa00OPATOPHBIX PadoT 2
[IpakTnueckoe 3anarue 2. TectupoBaHue 2
Paznen 2. TexHonorum co3aanus ¥ npeodpa3oBannsi HHGPOPMAIIMOHHBIX 00bEKTOB 22/14 OK 03,
Tema 2.1. Coaeprxanue yueOHOIro MaTepuaJa 4/2 OK 05
TexHonorust mOArOTOBKH 1. PauMoHanbHOCT, NPUEMOB JBUTATEIbHBIX (YHKUUNH B HpodecCHOHAIbLHOU MK 1.-7.
TCKCTOBBIX NTOKYMCHTOB, JEATEILHOCTH CICIIHAIKMCTA 110 COIMAIBHON padoTe.
MpUMCHACMBIX B 2. Co3nanue, pemakTupoBaHue U (HOPMATHPOBAHUE JTOKYMEHTOB CpEICTBAMH
npoeccHoHaLHOjH TEKCTOBOT'0 PEIaKTOpa. 2
JCATCIIBHOCTHU CIICIHUaJINCTa o
S B ToM uyHciie IPaKTHYeCKUX 3aHATHI U J1a00pPaTOPHBIX padoT 2
ITpakTryeckoe 3anstue 3. [IpakTHKyM 1o BbIPaOOTKE HABBIKOB O(QOPMIICHHS IUIAHOB
(mporpamm) npodunakTudecko paboThl, pe3ynbTaToB 00CIEI0BaHMs, MOHUTOPHHTA 2
YCIOBUH )KU3HENESITEIbHOCTH I'PaKJaHUHA IO MECTY JKUTEIbCTBA.
Tema 2.2. Coaepixanue yueOHOro MaTepuaJa 4/2 OK 03,
Mynbrumenna texnonorun |1, Co3jgaHue HW  peIaKTHPOBAHHE MYIBTHMEAWHHBIX OOBEKTOB  CPEICTBAMH 9 OK 05
Ha MpUMEPE CO3TAHMA KOMITBIOTEPHBIX NMPE3EHTAIMI /17151 BBINOJIHEHNS YYeOHBIX 3aJaHUM. K 1.-7.
TpescHTALIH B TOM umHciIe NPAKTHYECKUX 3aHATHIi U JIA0OPATOPHBIX PadoT 2
ITpaktnyeckoe 3anstue 4. Ilpaktukym «CocraBienue npeseHtanuu «lloprdonno 2
CTICTIMAIINCTA 10 COIIMATILHON paboTey.
Tema 2.3. Conepxanue y4e0HOro MaTepuaJja 6/4 OK 03,
Texuonorust 06paboTku 1. OGpaboTka, XpaHEHHE U HAKOIUIEHHWE YHUCIOBON HH(POpPMAIMHK B 3JIEKTPOHHBIX 5 OK 05
YHCII0BO# HH(OPMALIHH C tabmuiy MS Excel. OcHoBHBIe oHsATHS. MHTepdeiic. IK 1.-7.
TTOMOIIPBIO SMIEKTPOHHBIX B TOM uHciIe NPAKTHYECKUX 3aHATHI 1 JIA0OPATOPHBIX padoT 4
Tabmn [IpakTryeckoe 3aHsTue S.
[IpakTukyM 10 BBIPAaOOTKE HAaBBIKOB pPAa0OTHI C JJIEKTPOHHBIMU TaONHULIaMU W 4

AuarpaMmMaMm: «CocraBieHue COIMAILHOMN KapTbl pCrUOHA».




Tema 2.4. Conep:kanue y4eOHOTro MaTepuaa 8/6 OK 03,
Asromarusauust o6padotkn |1, Opranuszanus cuctemsl ynpasnenusi BJl. Dnementsl narepdeiica MS Access. 2 OK 05
uH(OpMAIMH B CHCTEMAX B ToM unciie npakTHYECKHUX 3aHSITHI 1 JJa00PaTOPHBIX padoT 6 MK 1.-7.
ynpasnenus 6asaMn JaHHbIX TTpartyueckoe saHaTHe 6. [IPAKTHKYM [0 CO3NAHUIO U aboTe ¢ Ga3aMu JaHHBIX. 6
(CYBL) Coznanue 6a3bl qanHbIX «ConmanbHoe 00CTy)KUBaHHE HaceneHus». TecTupoBaHue.
Paznen 3. DieKTpOHHbIEe KOMMYHUKALIMH B MPO(deccHOHAIBHOM 1esiITe/IbHOCTH 8/6

Tema 3.1. Coaeprxanue yueOHOIro MaTepuaJa 1/- OK 03,
O630p cpencts aekTpoHHbIX |1. CoBpeMeHHBIC cpeacTBa cBsi3d. KowmmbioTepHble cetn. [obanbHas —ceTh OK 05
KOMMYHHKALAH UnrepHer. 1 TK 1.-7.

2. Ilpuniunel noucka B laTepHETE.
Tema 3.2. CojepkaHue y4eOHOT0 MaTepuajia 7/6 IK 1, 1IK 2, TIK 3, TIK 4,
DNeKTPOHHbBIE 1. Cnyx6wl cepBuca cetu. Ilepenaya nadopmaruu World Wide Web. nmu WWW. IIK'5, IIK 6, TIK 7, OK
KOMMYHHKAIH B 2. Tenexondepenuu News. 01, OK 02, OK 03, OK 04,
IPaKTHYECKOH eATeTbHOCTH OK 05, OK 06, OK 07,
crienuanycTa o conpanpuoi |3+ VWeDb-CTpanuia kak oObIYHBIM TEKCTOBBIH JOKYMEHT, COCTaBJICHHBIH C 1 OK 08, OK 09
pabore UCIIOJIb30BaHUEM 0CO0OTO SI3bIKa, AaHAIOTHYHOTO SI3bIKAM MTPOTPAMMHPOBAHHSL.

[ToutoBas nporpamma MS Outlook. Ciry:x6a E-mail - snekrponnas moura.

4. OYHKIMOHMPOBAHHE dJICKTPOHHO MOYTEHI.

B ToM yHcile IPaKTHYeCKUX 3aHATHI U J1a00pPaTOPHBIX padoT 6

[Mpaktnueckoe 3anstue 7. Ilpaktukym «Homenknarypa uHGOPMAIMOHHBIX

WCTOYHHUKOB, MPHUMEHSEMBIX B MPO(ECCHOHAIBLHOW NIEATENHOCTH CHEIHaINCTa 10 2

COLIMAJILHOW paboTey.

[IpakTuueckoe 3andarue 8.

[lpakTikyM 1O BBIpaOOTKE HABBIKOB B3aMMOJCHCTBUS  TOJNB30BaTENed  C

BUPTYaJIbHBIMHU TIPEJICTABUTEIHCTBAMU: MPO(ECCHOHAILHOE OOIIEHUE CIEIHaTncTa 4

no couuaiabHOW pabore B pexkume on-line/off-line, yuactue B TenexoHdepeHimy,

MPOBECHUE OHJIAWH-KOHCYNbTalU, padota B YATe, oObsIBICHUS aAMUHUCTpAIIIN

Ha cepBepe MpeICTaBUTENbCTBA (paboTa B rpyninax).
IMpomexyrounas arrectanus (JAuddepenimpoBannsbiii 3aueT) 2
Bcero: 40




3. YCJIOBUS PEAJIM3AIIMNA YYEBHOM A CIUTLIIIAHBI

3.1. Ans peanu3anuu mporpamMMbl y4eOHON AUCHUIUIMHBL JOJDKHBI OBITH MPEAYCMOTPEHBI
CIIEYIOIIHE CIEUAIBHBIC [IOMEIICHUS:

JlaGoparopuss «HpOpPMAIIMOHHBIX TEXHOJOTUH B  NPO(ECCHOHATBLHONW  JEATEILHOCTHY,
OCHAIIIEHHAs! B COOTBETCTBUU C 1. 6.1.2.3 mpumepHOii OCHOBHOIM 00pa3oBaTeIbHOM MPOrpaMMbl
IO CTICIHATBHOCTH.

3.2. UudopmannoHHoe odecnevyeHue peain3anu NporpaMmmbl

Jisa peanuzanuu MporpaMMbl OUONIMOTEUHBINH (GOHI 00pa3oBaTEeNbHON OpraHu3aluu
JOJI’KEH UMETh MeYaTHbIEe W/WIK 3JIEKTPOHHBIE 00pa3oBaTelIbHbIE U NH(GOPMAIIMOHHBIE PECYPCHI
JUTSL KCTIOJIb30BaHMs B 0Opa3oBaTenbHOM mporecce. [Ipu dopmupoBannu 6udiarorednoro Gonaa
o0pa3oBaTeNbHOIl OpraHu3aluell BHIOMPAETCS HE MEHEEe OJIHOTO U3JaHUS U3 MepeuHCICHHBIX
HIDKE TMEYaTHBIX M3JaHUM W (WMJIM) JIEKTPOHHBIX W3JIaHUW B KaueCTBE OCHOBHOIO, MPU 3TOM
CITUCOK, MOKET OBITh JOIMOJHEH HOBBIMU U3AAHUSIMHU.

1.2.1. OcHoBHBIE MeYaTHbIEC H3TAHUSA

1. ['acymoBa, C. E. MadopmManmoHHbIe TEXHOJIOTHH B COIMATIBHON cepe: yueOHHK
U MIPAKTUKYM 1715 cpeaHero npodeccronansuoro odpazosanus / C. E. 'acymoBa. — 6-e uzn. —
M.: UznarensctBo IOpaiit, 2020. — 284 c¢. — (IIpodeccuonanbaoe oOpazoBanue). Tekcr:
anekTpoHHbd  //  OOpaszoBarenbHas  margpopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/449582

2. HNudopmalinoHHble TEXHOJOTUU B SKOHOMHKE W ympasieHud B 2 4. Yactp 1:
Y4eOHHMK IS CPeIHEro MmpodeccHoHalIbHOro oobpazoBanus / B. B. Tpodumos [u ap.]; mox
penakmueit B. B. Tpodbumosa. — 3-e u3zn., nepepad. u non. — M.: U3ngarensctBo FOpaiit, 2022.
— 269 ¢. — (ITpodeccuonaibHOE 00pa30OBaHUE).

3. CoseroB, b. f. NudopmannoHHBIE TEXHOJOTHUU: YYEOHUK I CPEAHETO
npodeccuonansHoro oopasosanus / b. 5. Coseros, B. B. llexanosckuii. — 7-e usa., nepepad. u
nomn. — M.: M3parensctBo KOpaiit, 2022. — 327 c. — (IIpodeccronanpHoe oOpa3zoBaHue).

3.2.2. OcHOBHBIE YJIEKTPOHHBbIE U3TAHUS

1. ['aBpunio, M. B. MudopmaTika 1 mHPOpMALMOHHBIE TEXHOJOTHH: YYEOHUK IJIs
cpennero mpodeccronansHoro oopazoanusi / M. B. T'aBpunos, B. A. KnumoB. — 4-¢ u3n.,
nepepab. u non. — M.: HznarensctBo FOpaiit, 2022. — 383 c. — (IIpodeccuonansHoe
obpaszoBanmue). — Tekct: anekTpoHHbd // OOpa3oBarenbHas 1atdopma OpaitT [cailT]. —
URL.: https://urait.ru/bcode/489603

2. WHpopManlMOHHbIE TEXHOJIOTUH B MEHEKMEHTE: YYCOHHK W TPAKTUKYM JUIS
cpennero npodeccuoHanbHoro oopazosanus / E. B. Maitoposa [u ap.]; mon pemaxiueit E. B.
MaiiopoBoit. — Mocksa: M3marensctBo IOpaiit, 2022. — 368 c¢. — (IlpodeccuonanpHOe
oOpa3oBanmue). — TekcT: snekTpoHHbId // OOpazoBarenbHas minatdopma FOpaift [caiit]. —
URL: https://urait.ru/bcode/491671

3. HNudbopManinoHHbIe TEXHOJIOTHH B MEHEIKMEHTE: YUYeOHUK U TMPAKTUKYM JUIS
cpennero npodeccuoHanbHoro obpazosanus / E. B. Maiioposa [u ap.]; mon penakuueii E. B.
MaiiopoBoit. — M.: MzparensctBo IOpaiit, 2022. — 368 c¢. — (IIpodeccuonanpHoe
obpazoBanme). —TekcT: anexkTpoHHsbI / Obpa3oBarenbHas iargopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/491671

4. HNupopmalinoHHble TEXHOJOTUU B HSKOHOMHUKE U ympasieHuu B 2 4. Yactp 1:
yueOHuk i By30B / B. B. Tpodumos [u np.]; mox penaxmueii B. B. Tpopumosa. — 3-e usn.,
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nepepad. u mon. — M.: U3narensctBo FOpaiit, 2022. — 269 c. — (Bsicuiee obpazoBanue). —

Texct: onektponubiii  // OOpasoBarenvHas 1iatgopma HOpaiitr [caiit]. — URL:
https://urait.ru/bcode/494762
5. NudopmanimoHHble TEXHOJIOTMH B SKOHOMHUKE M ympaBieHun B 2 4. Yactp 2:

Y4eOHHMK IS CpeaHero ImpodeccuoHalbHOro oOpasoBanus / B. B. Tpodumo [u ap.]; mox
penakuueit B. B. Tpodpumosa. — 3-e uzj., nepepad. u non. — M.: U3natensctBo FOpaiit, 2022.
— 245 c¢. — (IlpodeccuonanpHoe oOpazoBanue). — TekcT: anekTpoHHBIH // OOpa3zoBaTenbHas
mwiatdopma FOpaiir [caiit]. — URL.: https://urait.ru/bcode/494766

6. Kynpusinos, JI. B. HWudopmaunonnoe obecrnieueHne mpoQeccuoHanbHON
NEeSITeIbHOCTH: YY4EOHUK M MPAKTHKYM JUIS CpeaHero nmpodeccuoHaabHoro oopaszoanus / JI. B.
KynpusinoB. — Mocksa: M3parensctBo IOpaiit, 2022. — 255 c. — (IIpodeccuonansnoe
obpaszoBanmue). — TekcT: anekTpoHHbIH // OOpa3oBarenbHas 1iaTdopma HOpaitt [cait]. —
URL.: https://urait.ru/bcode/490839

7. Herécora, O. 10. HuHpopManMOHHBIE TEXHOJOTMHM B SKOHOMHUKE: Y4YeOHOE
nocoOue Jiis cpeaHero npodeccuoHanbHoro odpaszosanus / O. FO. HerécoBa. — 3-e 3., ucnp.
u non. — M.: U3marensctBo HOpaiit, 2022. — 178 ¢. — (IlpodeccuonanpHoe oOpa3oBaHuE). —
Tekct: osnmexktpoHHbli //  OOpasoBarenpHas 1uiatdpopma HOpaiir  [caiit]. — URL:
https://urait.ru/bcode/491753

8. Habuymmna, C.H. Uadopmatuka u UKT. Kypc nekmuit : y4. mocodue / C. H.
Habuynnuna. — Canxkr-Ilerepoypr : Jlanp, 2023. — 72 ¢. — ISBN 978-5-8114-3920-1. —
Texkct : onekrpoHHbld // Jlamb : 21meKkTpoHHO-OMOnmMoTewHas cucrema. — URL:
https://e.lanbook.com/book/209012 (mara oOpamenus: 26.04.2023). — Pexum nocryma: amis
aBTOPU3. NIOJIb30BATEIICH.

9. JlorynoBa, O. C. Undopmaruka. Kypc nexuumii : yuebnuk mna cmo / O. C.
JlorynoBa. — 2-¢ usn., crep. — Cankr-IlerepOypr : Jlans, 2022. — 148 ¢. — ISBN 978-5-507-
44824-1. — Tekct : snmekTpoHHbIN // JlaHb : 3neKkTpoHHO-OMOMMoTeuHas cucrema. — URL:
https://e.lanbook.com/book/247580 (mata oOpamenus: 26.04.2023). — Pexxum pocrtyma: uis
ABTOPH3. MOJIb30BATEIICH.

10.  XKypasnes, A. E. Uadopmaruka. [Tpaktukym B cpene Microsoft Office 2016/2019
: yuebHnoe nocobue st cro / A. E. Xypasnes. — 4-e uzn., crep. — Cankr-IlerepOypr : Jlanb,
2023. — 124 c. — ISBN 978-5-507-45697-0. — TekcT : 21eKTpoHHbIH // JIaHb : JIEKTPOHHO-
oubmuoreunas cuctema. — URL: https://e.lanbook.com/book/279833 (mara oOparieHus:
26.04.2023). — Pexxum ocTyma: i aBTOPU3. MOIb30BaTEICH.

11. 3y6oma, E. JI. WHdopmannoHHBIE TEXHONOTHH B MNPOPECCHOHATHHON
JeATEeTLHOCTH : yueOHoe nmocodue nist cno / . — Cankrt-IletepOypr : Jlanb, 2022. — 212 ¢c. —
ISBN 978-5-8114-9348-7. — Texkct : anekTpoHHBIA // JlaHb : 31IeKTPOHHO-OMOIMOTEYHAS
cucrema. — URL: https://e.lanbook.com/book/254684 (nara oOpamienus: 26.04.2023). —
Pexum noctyna: ans aBTOpU3. MOJIB30BATENCH.

12. Kymnb, T. I1. UndopmaninoHHbIe TEXHOIOTMHU U OCHOBBI BBIYUCIUTEIbHON TEXHUKH
: yaeOnuk st crio / T. I1. Kynb. — 2-e usg., crep. — Cankrt-IlerepOypr : Jlanb, 2023. — 264 c.
— ISBN 978-5-507-47035-8. — TekcT : anekTpoHHbIA // JIaHb : 3IEKTPOHHO-OMOIMOTeIHAS
cucrema. — URL: https://e.lanbook.com/book/322484 (nara oOpamenwus: 26.04.2023). —
Pexwm nocTtyna: st aBTOpHU3. TIOIB30BATEINEH.

13. XKyk, HO. A. NadopmarimoHHbIe TEXHOJIOTUU: MyJIbTUMEINA : yueOHOe MmocodOue
st crio / FO. A. Kyk. — Cankr-IlerepOypr : Jlanb, 2021. — 208 c¢. — ISBN 978-5-8114-6829-
4. — Texkcr : osmexktpoHHbIi // Jlab : 31MeKTpOoHHO-OMOMMoTeuHas cuctema. — URL:
https://e.lanbook.com/book/153641 (mata oOpameHus: 26.04.2023). — Pexxum goctyma: yis
aBTOPU3. MTOJIb30BATENCH.

14.  BbypnaeBa, O. I'. OGpaboTka u npezacrasineHue naHHbix B MS Excel : yueOHoe
nocobue st cno / . — 2-e u3A., crep. — Cankr-IlerepOypr : Jlanp, 2022. — 156 c. — ISBN
978-5-8114-8951-0. — Texkcr : 3neKTpOHHBIH // JIaHb : 3JEKTPOHHO-OMOIMOTEYHAs CUCTeMA. —
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URL: https://e.lanbook.com/book/185903 (mara oOpamienus: 26.04.2023). — Pexum goctyna:
JIJIs aBTOPU3. TTOJIH30BATENECH.

15.  Bypusmos, b. A. Oducusie nakersr «Moit Oducy, «P7-Oducy. ITpakTukym :
yaeOHoe nmocooue s cno / b. A. bypasimos. — Cankr-IlerepOypr : Jlans, 2023. — 136 c. —
ISBN 978-5-507-45495-2. — TexkcT : amekTpoHHBIA // JlaHb : 31IEKTPOHHO-OMOIMOTEYHAS
cucrema. — URL: https://e.lanbook.com/book/302636 (mara obpamenus: 26.04.2023). —
Pexxum mocTyma: s aBTOpHU3. MOJIb30BATEIICH.

16.  KammeikoBa, C. B. Pabora ¢ Tabmmmamu Ha npumepe Microsoft Excel : yueOnoe
nocobue s cro / C. B. Kanmbikosa, E. FO. fpomesckas, M. A. IBanoBa. — 2-¢ u31., CTep. —
Cankrt-Ilerepoypr : Jlamp, 2022. — 136 c¢. — ISBN 978-5-507-44924-8. — Tekcr
AJICKTPOHHBIN // JlaHb : 3JICKTPOHHO-OMOIMOTEYHAS CHUCTEMA. — URL:

https://e.lanbook.com/book/249632 (mara obOpamenus: 26.04.2023). — Pexum gocryma: s
aBTOPU3. II0JI30BATEIICH.

4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHMUSI
YYEBHOU JTUCIUITJIMHBI

Pe3yabTarhl 00yueHust Kpurtepun ouenkn MeToabl OLIEHKH

Hepequb 3H3HPII>1, OCBaMBAaCcMbIX B paMKax JUCHUIIINHBI

AKTyanbHBIH TPO(ECCHOHANBHBIN W | JEMOHCTPUPYET 3HAHHUE aKTyaJbHOTO TectupoBanue
COLIMAJIbHBIN KOHTEKCT; MpoeCCHOHANTBEHOTO U COLMAILHOTO YcrHbli onpoc
KOHTEKCTA; CobecenoBanue

OcHOBHBIE UICTOYHHKH HHPOPMALIUHU U | IEMOHCTPUPYET 3HAHHE OCHOBHBIX
pecypcsl Uil pelieHds 3ajad W | HCTOYHWUKOB MH(POPMALUH U PECYPCOB
mpo0iieM B mpodeccCHOHaTbHOM H/HITH | IIJIS pEIeHus 3a7a4d U mpooiieM B
COLIMAJIbHOM KOHTEKCTE; po¢heCCHOHATEHOM W/UITH COIIATBHOM
KOHTEKCTE;

ANTOpPUTMBI  BBITIOJIHEHUST paboT B
npodeccHoHamIbHOM M CMEXKHBIX | OIHCBIBACT ~ AITOPUTMBI  BBITOJHEHUS

o0macTsx; pabot B mpodeccHOHATEHON B CMEKHBIX
001acTiX;

Homenknarypa  uH(OpMaIMOHHBIX

HCTOYHHKOB, MIPUMCHACMBIX B | ACMOHCTPUPYET 3HAHUC HOMCHKJIATYPbI

npodecCHOHAILHON e TEHbHOCTH; WH(POPMAIMOHHBIX HCTOYHMKOB,
NPUMEHSEMBIX B  TPOQPECCHOHATBHON
JeSTeILHOCTH;

IIpuemel CTPYKTYPUPOBaHUS

uHopmanum; JEMOHCTPHPYET  3HAaHHE  INPHEMOB

CTPYKTYpHUPOBaHHs HH)OPMAITUH;
®dopmar odopMIICHUS PE3YJIbTATOB

novcka uHpopMaIuy, JIEeMOHCTPHPYET 3HaHue opmara
o(hopMIICHUS Pe3yIbTaTOB ITOUCKA
nHpOpMAIIUH;

CoBpeMeHHBIE CPEJICTBA U YCTPOUCTBA

uHQOpMATH3aLMK;  TMOPSJOK  HX | XapaKTepU3yeT COBPEMEHHBIE CpPE/ICTBA

PUMEHEHUS u OporpaMMHOe | U yCTpoiicTBa  HMH(OpMaTH3aLuM;

obecrieueHne B NPO(ECCHOHATBHOM | TTOPSAIOK 1704 PUMEHEHUS u

JesITeIbHOCTH; MPOrpaMMHOE obecnieueHue B

po(ecCHOHATBHON NeATEIbHOCTH;

CoBpemeHHas Hay4Has U | IEMOHCTPUPYET 3HAHME COBPEMEHHOU

npodecCHOHATbHAS TEPMUHOJIOTHS; HAYJYHOM 5 npodeccHoHaNbHON
TepMI/IHOHOFI/II/I;

Ocobennoctn COLIMAJIBHOTO 5

KYJIBTYPHOTO KOHTCKCTA,
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[IpaBwia ohopmieHHus TOKYMEHTOB U
MOCTPOCHUS YCTHBIX COOOIICHUH;

IIpaBuna 3KOJIOTHYECKON
0e30macHOCTH npu BEJCHUU
npodeccuoHabHOM ACATEIbHOCTH;

OCHOBHEIE pecypcHl,
3aJIciiICTBOBAHHLIC B

npohecCHOHATBHON NeATENbHOCTH;

[Tyt obecneuenus

pecypcocOepexeHus;

VYcaosus npodecCHOHATBHON
JOEeSITeIbHOCTH W 30HBl  pHUCKa
¢duznueckoro 30POBBS UIs
CHEIUAIBHOCTH;

Cpencrtaa MPOQUITAKTHKH
nepeHanpsLKeHNs;

Jlexcuueckuii MHHHUMYM,
OTHOCSIIUNCS K OTIHMCaHUIO
[IPEIMETOB,

Cpencts u MIPOLIECCOB

po(heCCHOHATBHON EATEIbHOCTH;

OcobenHocTH MTPOU3HOIIICHUS;
npaBuiIa YTEHHUS TEKCTOB
npodeccnoHanbHOM HAIIPaBIEHHOCTH;

Permament MEKBEJIOMCTBEHHOT'O
B3aNMOJICHCTBHS,

Homenknarypa  WH(OPMAIMOHHBIX
HUCTOYHUKOB, MPUMEHSIEMBIX B
po(heCCUOHAIBHOM JIEATEIIbHOCTH;

PernamenTsl BeJieHUA TOKYMEHTAIlUU-
MpaBUia COCTAaBJIEHHUS JOTOBOPOB Ha
COITMATLHOE o0ciTy>)KHBaHUeE,
MPOTrPaMM COMPOBOK/ICHHUS;

TpeboBanua K KOH(PHUIESHIUAIBHOCTH
JTUYHOH WHGPOPMALUK, XPaHEHHIO U
OTIEPUPOBAHUIO MePCOHATLHBIMU
JaHHBIMU TPaX/1aH, OOpaTHUBILUXCS 3a
MOJIyYEHUEM COLMANIBHBIX YCIYT, MEp

COLMAJIbHOU HOAJIEPIKKU u
rocy1apCTBEHHOM COLMaJIbHOU
MTOMOIIIH

JIEMOHCTPUPYET IOHUMAHHE
0COOEHHOCTEN COLUAIBLHOIO U
KYJIBTYPHOTO KOHTEKCTA;

JIEMOHCTPHPYET 3HaHWE TIpaBHII
odopmiteHUs JIOKyMEHTOB u
MOCTPOEHHUS YCTHBIX COOOIICHHIA;
JEMOHCTPHUPYET 3HaHUE npaBuiIa
JKOJIOTHYECKOW  O€30MacHOCTH  MPHU
BEJICHUU npodeccuoHaNbHON
JeSITebHOCTH;

JEMOHCTPHUPYET 3HAHNE OCHOBHBIX
PECYPCOB, 3a1€MICTBOBAHHBIX B
po(hecCHOHATBHON NeATEbHOCTH;

PacKpbIBAaET MyTH 00CCIICUCHHSI
pecypcocOepeKeHuUS;

JIEMOHCTPUPYET 3HaHUE YCIIOBUM
npo(eCCHOHATIBHON ~ JIEATSIIBHOCTH U
30HBI PUCKA (PU3UYECKOTO 3710POBBS IS
CIIEIHATbHOCTH;

XapaKkTepu3yeT CPeCTBA NPOPUIAKTHKH
MEepEHaNpPsHKEHUS;

JEMOHCTPUPYET 3HAHHE JIEKCUYECKOro
MUHHMYMa, OTHOCSIILETOCS K ONHCAHHIO
[IpeIMETOB,

OIKCHIBAET CPEACTBA W  IMPOIECCHI
po(ecCUOHAIBHON IEeATEIbHOCTH;

JIEMOHCTPHPYET 3HaHHE OCOOCHHOCTEMN
MPONU3HOUICHUS; ITPaBUJI YTCHUA TCKCTOB
npo(ecCuOHaIbHON HANPaBICHHOCTH;

ACMOHCTPUPYCT 3HAHUEC PECITIaMCHTA
MEKBCIOMCTBCHHOI'O B3aI/IMOI[eI\/'ICTBI/I$I;

JEMOHCTPHPYET 3HAHWE HOMEHKJIATYPhI
WH(POPMAIMOHHBIX HCTOYHUKOB,
MPUMEHSIEMBIX B MPO(heCCHOHATHHOM
JeATeIIbHOCTH;

JNEMOHCTPHUPYET 3HAHUE PETJIaMEHTOB

BEJCHUS  JIOKYMEHTALUH, TpaBHJII
COCTaBJICHHS JIOTOBOPOB Ha COLIUAILHOE
oOciy)XHBaHHE, porpaMm
COIIPOBOK/ICHMUS,;

JEMOHCTPHUPYET 3HaHWE TPEeOOBaHUN K

KOH(UICHIINATBHOCTH JTAIHOU
nH(popMaIuy, XPaHEHUIO u
OTIEPUPOBAHHIO MIePCOHAITLHBIMHU




Knaccudukaius — uHGOPMALMOHHBIX
TEXHOJIOTHH, HCIIONIb3yEeMBIX B
JIeATEITLHOCTH crienangncTa

COITHATBHON C(hepHI;

AnmapaTHO-TEXHUYECKOS u
MIPOTPaMMHOE obecrieueHne
WH(POPMAITMOHHBIX TEXHOJIOTHIA;

Metoapl W TIPUEMBI  OOECIICUCHHUS
WH(POPMAITMOHHOU OE30MMaCHOCTH;

TexHONOruss MOATOTOBKU TEKCTOBBIX
JOKYMEHTOB, PUMEHSIEMBIX B
npodeccHoHabHOM ~ AEATETBHOCTH
CIELHAINCTA 10 COLMAIbHON padore;

HpaBHna CO3JJaHusA W HMCIIOJIb30BaHMsA
MYyJbTUMENHA TCXHOJIOFHﬁ;

JHUCIIOBOU
HOMOIIIBIO

Texnomoruss 00paboTKH
nHpOpMAITUN c
3JICKTPOHHBIX TaOJIUII,

OcCHOBBI aBTOMATH3aUA OOPaAOOTKU
WHQOPMAIUK B CUCTEMaX yIpaBIICHUS
0a3zaMM JaHHBIX;

OCHOBEI HCIIOJIB30BaHUS
3JIEKTPOHHBIX KOMMYHUKaIUi B
MPaKTHYECKOU IesITeIbHOCTH

cricoyaimcTa 1o COI.IPIaJ'ILHOﬁ pa60Te.

JAHHBIMU TPAXKIaH, OOPATUBIIHMXCS 3a
[IOJTyY€HUEM COLHAIBHBIX YCIYT, Mep

COLUATbHON MOJICPKKU u
rOCyJapCTBEHHON COLUATBEHON
TTOMOIIIH;

pacKkpsIBaeT coJep KaHue
KJ1accuuKauu WHPOPMATMOHHBIX
TEXHOJIOTHH, HCTIOTTB3yEeMBIX B
JeSITeTbHOCTH CTHEeHAINCTA
couuansHoOH chepsr;

JIEMOHCTPHPYET 3HAaHWE amlmnapaTHO-
TEXHUYECKOTO u MPOrPaMMHOTO
obecrieueHUs HH(POPMAITHOHHBIX
TEXHOJIOTHII;

XapakTepu3yeT MeTOAbl W TMPHEMBI
obecrnieueHus WH(POPMAITIOHHOM
0e30IacHOCTH;

JNEMOHCTPHUPYET 3HAaHHWE TEXHOIIOTUH

MOATOTOBKHA TEKCTOBBIX JTOKYMEHTOB,
MpPUMEHSIEMBIX B MPO(eCCHOHATHHOM
JeATeTLHOCTH CTICIHAINCTA o
conuaibHON padore;

JIEMOHCTPUPYET 3HaHHE MIPaBUI
CO3JlaHUs u WCTOJIB30BaHUA
MYJIBTUMEINA TEXHOJIOTUH;

JEMOHCTPUPYET 3HAHHUE TEXHOJIOTHH
00paboOTKH YHUCIOBOH WHpOpPMAIUK C
ITOMOIIIBIO 3JICKTPOHHBIX TAOJIHII;

JIEMOHCTPHPYET OCHOB
aBTOMATH3AIUH 00paboTKH
uHMOpPMAIIUK B CHCTEMax yIpaBICHUS
0a3zaMu JaHHBIX;

3HaHHUC

JEMOHCTPHPYET 3HAaHUE OCHOB
HCIIOJIb30BaHUS 3JIEKTPOHHBIX
KOMMYHUKALHH B IPaKTHYECKON
JIEATEIbHOCTH CIEIHMAINCTa 1o

colaibHOHN paboTe.

Ilepeuensv ymenuii, oceausaemvix 6
PAMKAX OUCYUNTUHD

Xapaxkmepucmuxu 0eMoHCmMpupyemvlx
yMeHul

Pacrnio3HaBath 3aauy W/UIm
mpobiieMy B npodeccuoHaIbHOM
W/WITH COIMATBHOM KOHTEKCTE;

AHamM3upoBaThH 3aJ1auy n/nnmn

Mpo0JIeMy W BBIIENATH €€ COCTaBHbBIC
YacTH;

JEMOHCTPUPYET CIOCOOHOCTD
pacro3HaBath 33/1a4y ¥/HIH MpodiIeMy B
po¢eCCHOHANBHOM H/WIH COLMaIbHOM
KOHTEKCTE;

JEMOHCTPHUPYET YMEHHUE aHaTU3UPOBATh
3ajady W/WIM NpoOJieMy U BBIACIATH €€
COCTaBHBIE YaCTH;

OreHKa pe3ybTaToB
BBITTOJTHEHUS
MIPAKTHUYECKON
paboThI

DKCIIepTHOE
HaOJroIeHue 3a
XO/IOM BBITTOJIHEHHS
MIPAKTUYECKOU
paboThI




Onpeaenars dTambl PEIICHAS 3a1a49H;

BouBiate u 3 QEKTHBHO HCKATh
nHpOpMAIMIO, HEOOXOIUMYIO IS
peIeHus 3a0a9d W/ WA TIPOOIEMBT;

Ompenensarts 3a7aud 19 [OWCKA
UHQOPMAIIH;

Ornpenensrsb HEO0OXOTMMEBIE
WCTOYHUKYU HH(pOpMALINK;

IInanupoBats mporecce MNoUcCKa;

CtpyKTypHpOBaTh [OJIy4aeMyo
UH(POPMAITHIO;

Boinenste HamOonee 3HauMMoe B
nepeyHe HWHGOpMANNHK; OICHUBATDH
MIPAKTUYECKYIO 3HaYMMOCTh
pe3ynbTaTOB  MOMCKa;  O(OPMIIATH
pe3ynbTaThl IONCKA;

IIpumeHsTh cpencTaa
WHQOPMAIMOHHBIX TEXHOJIOTUH IS
pemenus npodeccoHanbHbIX 3a/1a4;

Hcnonb30BaTh COBpEMEHHOE
MIporpaMMHOE O0eCTIeueHHE;

[IpuMeHATP COBpPEMEHHYIO Hay4YHYIO
npodeccuoHaIbHYI0 TEPMUHOJIOTHIO;

B3auMmonencTBoBaTE € KOJIJIETaMHU,
PYKOBOJICTBOM, KIIMEHTAaMH B XOJ€
po(heCcCHOHATBHON IEATEINbHOCTH;

FpaMOTHO nu3jilaraTb CBOU MBICIIU H
oopmiATh JTOKYMEHTBI o
npo()eCCHOHATIBHONH  TeMaTHKEe  Ha
rOCyIapCTBEHHOM SI3BIKE,

[IpogBAATH TONIEPAHTHOCTH B pabodem
KOJUIEKTHUBE;

OmnuceIBaTh 3HA4YUMOCTb cBOEH
CHEIHAJIBHOCTH;

JEMOHCTPUPYET YMEHUE ONPEICsITh
STarnbl peuleHns 3a1a9H;

JEMOHCTPUPYET YMEHHE BBUBIATH H
30 PeKTHBHO HWCKaTh HWHGOPMAIHIO,
HEOOXOMUMYIO Uil PEIICHUs 3aJaqyu
W/Wn Ipo0IeMBbl;

JEMOHCTPHPYET CITOCOOHOCTH
ONpeNeNATh  3aJauyd Al IIOHCKa
nHpOpMaLUH;

JEMOHCTPHPYET YMEHUE
ONPEACIATh HEOOXOAUMBIC HCTOYHHKHU
nHpOpMaInm;

JIEMOHCTPHPYET CIIOCOOHOCTH
MTAHUPOBATH TPOIIECC MTOKCKA,;

JEMOHCTPHUPYET yM€EHUE
CTPYKTYpHPOBATh HOJTy4aeMyo
rH(OPMAITHIO;

JEMOHCTPUPYET  yMEHUE  BBIIAEIATH
Hamboyee 3HAYUMOE B  IEpedHe

nHpopMaLuy; OLICHUBATh
MIPaKTHYECKYIO 3HAYUMOCTh
pe3yabTaTOB  TIOWCKA;  OpOPMIISTH

pe3ybTaThl IOUCKA;

JIEMOHCTPHPYET CIIOCOOHOCTH
MPUMEHSTDH CPEACTBa HHPOPMAITHOHHBIX
TEXHOJIOTHIA TSt peleHust

poecCHOHAIbHBIX 33/1a4;

ACMOHCTPUPYET YMCHHUC MHCIIOJIb30BATh

COBpPEMEHHOE IPOTPaMMHOE
obecrieuenme;
JIEMOHCTPHPYET 0CO3HAaHHOE

IIPUMEHEHHUE COBPEMEHHON Hay4HYIO
npodecCuoHaNbHON TEPMHUHOJIOTHH;

JIEMOHCTPHUPYET CIIOCOOHOCTh
B3aMMO/ICHCTBOBATH C KOJUICTAMHU,
PYKOBOJICTBOM, KJINCHTAMHU B XOJ1€
po(ecCHOHAIBHON IEeATEIbHOCTH;

JEMOHCTPUPYET  YMEHHE  TIPaMOTHO
u3jaraTb CBOM MBICIH M OQOPMIISTH
JOKYMEHTBl 10  NpOo(dheCcCHOHATHHOM
TEMaTUKE Ha TOCYAapCTBEHHOM SI3bIKE,

JIEMOHCTPUPYET CITOCOOHOCTH
MPOSIBJIATH  TOJIGPAHTHOCTh B paboyeM
KOJUICKTUBE;

OrneHka PE3yJIbTaTOB
BBITIOJIHCHHUA TCCTOB




TIpumensTh CTaHJIapThl
AHTUKOPPYILMOHHOTO MOBEJCHUS;

CobmrogaTh HOPMBI  OKOJIOTHIECKOM
0e30MacHOCTH;

Onpenenarsb HaTPaBICHU
pecypcocOepekeHHs B pamkax
po(heCCUOHANBHON JEATENLHOCTU TI0
CIEINATEHOCTH;

[IpuMeHSTs panuoHaNbHBIE TPUEMBI
JIBUTATEIHHBIX (byHKIIHH B
po(heCCUOHATBHON EATEIbHOCTH;

ITonb30BaThCs cpencTBaMu
PO UIAKTHKH MepeHanpsHKEHN
XapaKTePHBIMU ISt JaHHOM
CHELUAIBHOCTH;

Kpatko 00OCHOBBIBATE W OOBSICHUTH
CBOM  JedicTBHA  (Tekymmue W
TUTaHUpYEMBIE);

BHaI[CHI/IC AKTyaJIbHBIMH MCETOJaMU
paboTel B mpodecCHOHANIBHOH U
CMEXHBIX chepax;

CriocobHOCTh peann3oBaTh
COCTaBJICHHBIH IIJIaH;

CriocoOHOCTh OlIEHHBATh Pe3yJIbTaT U
MOCJIEJICTBHS CBOMX JICHCTBHUH,
OdopMITATH TUIAHBI U IPOTPAMMEI
po(UIAKTHYECKOH paboTHI,
pe3ynbTaThl 00CIeI0BaHMSI,
MOHHTOPHHTA YCIOBHUI
KHU3HEICATEIbHOCTH TPAKJAHUHA 110
MECTY KHUTEIbCTBA,;

Benenue noxkymeHranuu,
HEOOXOAMMOU TSI IPEAOCTABIICHHUS
COIMAJIBHBIX YCIYT U COLUATIBHOTO
CONPOBOXKICHHUSI, B COOTBETCTBHUHU C
TpeOOBAHUAMH K OTYETHOCTH B
OyMaXHOM U 3JIEKTPOHHOM BHJIE;

Hcrnonb30BaTh OCHOBHBIE METOJBI,
CrocoObl M CpeJICTBA  MOJY4CHUS,
XpaHEHUs, nepepaboTKu
WHQOpPMAIUK, HAaBBIKK paboOThl C

ACMOHCTPUPYCT OCO3HaHHOC

IIOHUMAHHC 3HAYMMOCTH cBOEH
CIICIHUaJIbHOCTH,
ACMOHCTPUPYCT TOTOBHOCTH u

CIIOCOOHOCTh  MPUMEHSTH CTaHIAPTHI
AHTUKOPPYIIMOHHOTO MOBEICHUS;

JEMOHCTPHPYET CITOCOOHOCTH
cOOJFOIaTh  HOPMBI  3KOJOTHYECKOH
0e30IacHOCTH;

JEMOHCTPHPYET yMEHHE OMpPECIsaTh
HaTpaBICHUsI pecypcocOepekeHus B
paMKax npodecCHOHATTEHOM
JIeSITEIIBHOCTH 110 CTIEIMATBHOCTH;

JEMOHCTPUPYET YMEHUE TMPHUMEHSTDH
panMoHaIbHBIE TPHEMBI JIBUTATEIbHBIX
byHKUNH B npodeccHoHANBHON
JeSITeBHOCTHY;

JIEMOHCTPHUPYET yMEHHE IOJIb30BAThCS
CpeacTBaMHu NpOQHUIAKTHKH
MIEpPEHAIPSDKEHUST  XapaKTePHBIMU IS
JTAaHHOM CIICIMAIbHOCTH;

JIEMOHCTPHPYET yMCHHE KpaTKO
0OOCHOBBIBATE M OOBSICHHUTH CBOH
JeicTBUS (TeKyIIMe U IUTaHUPyeMBbIE);

JEMOHCTPUPYET CIOCOOHOCTH BIAJIETh
aKTyaJIbHBIMH METOJaMH paboTel B

npodeccuoHaIbHON u CMEKHBIX
chepax;
JIEMOHCTPHPYET CIIOCOOHOCTH

peain30BaTh COCTABJICHHBIN IJIaH;

JIEMOHCTPHPYET CIIOCOOHOCTH
OIICHUBATh PE3yJbTaT U IOCIEICTBUS
CBOUX JIEHCTBUH,

JEMOHCTPHPYET YMEHUE 0OPMIIATH
TUTAHBI U TIPOTPaAMMBEI
npounaKTHIeCcKoit paboTsl,
pe3ysibTaThl 00CIIeIOBAHMUS,
MOHUTOPUHIA YCIOBUI
KHU3HECSITEIBHOCTU IPAXKIAHUHA T10
MECTY >KUTEJIbCTBA,;

JEMOHCTPUPYET YMEHUE BECTH
JIOKYMEHTAIIHIO, HEOOXOANMYIO JIIIst
MIPEAOCTABIICHUS COITUATBHBIX YCIIYT H
COITMAIBHOTO COTIPOBOXKJICHUS, B
COOTBETCTBHH C TPEOOBAHUSIMU K
OTYETHOCTH B OyMaXKHOM U




KOMITBIOTEPOM KaK CpPEeICTBOM
ynpasieHuss HWHpoOpMaruend, B TOM

qucie B MHQOPMaIOHHO-
TEIEKOMMYHHUKAlLOHHOU ceTu
HaTepHerT;

IIpumensTs CpeacTBa

WH(OOPMAITHOHHBIX TEXHOJOTHN IS
pelieHus NpoecCuOHABLHBIX 3a/1a4;

PabotaTs B daiinoBoii cucteme;

Co3pnaBarth 51 HCIIOJIb30BaTh
MYJIBTAMEINA TEXHOJIOTHH;

[IpumeHATs TEXHONOTHIO 00paboTKH
YHUCIOBOW MHQOpPMAIMK C TIOMOUIBIO
3JIEKTPOHHBIX TaOJIUII,

CoznmaBath W pabotaTh ¢ 0Oa3amu
JTAHHBIX;

Hcnons3oBaTth 3JIEKTPOHHBIE
KOMMYHUKaAIIUA B Inp aKTUYECKOM
JOESTEeIbHOCTH  CHEHHANUCTa 110
coluaabHOU padore.

3JICKTPOHHOM BHJIC,

JEMOHCTPUPYET yYMEHHE HCIOIb30BaTh
OCHOBHBIE METO/IbI, CIOCOOBI M CPEeICTBa
MOJTydeHUs, XpaHeHHs, TmepepaboTKu
nHpOpMAITMK, HaBBIKM  pabOTBI  C
KOMIIBIOTEPOM Kak CpeACTBOM
ynpasicHus uHpOpManued, B TOM
qUCIIe B HH()OPMAITIOHHO-
TEJIEKOMMYHHKALIMOHHON cetn
HurepHrer;

JEMOHCTPHPYET YMEHUE MPHUMEHSThH
cpeacTsa UH(POPMAIIMOHHBIX
TEXHOJOTHH JUTS peleHus
PO eCCHOHATTFHBIX 33]1ad,

JEeMOHCTPUPYET yMeHue paboTaTh B
(haiinoBoii cucreme;

JIEMOHCTPUPYET YMEHHE CO3JaBaThb W
HCIOJIB30BATh MYJIbTAMEIHNA
TEXHOJIOTHY;

JEMOHCTPHPYET yYMEHHE INPHMEHATH
TEXHOJIOTHIO  OOpabOTKHM  YHCIOBOM
WHGPOPMALIMH C TIOMOIIBIO 3JIEKTPOHHBIX
Ta0JInII;

JIEMOHCTPHUPYET YMEHHUE CO3/1aBaTh U
paboTaTh ¢ 6a3aMu JaHHBIX;

JEMOHCTPHUPYET CIIOCOOHOCTD
HCIIOJIb30BaTh 3JICKTPOHHbBIS
KOMMYHUKAIIUY B IPAKTHYECKON
JISSITEITBHOCTH CIIEIMATNCTA IO
COITMAJIBHOMN padoTe.




